«CoracoBaHO» «YTBEPXKIAION,
Pemenuiem nencosera Jupexrop MKOVY «Kaf#a

IIpotoxon Ne 4 ot 28.03.2024
IIpuxas ot ¥

JIO/KHOCTHAS] HECTPYKIMS ACJICHPOU3BOIUTORAL? .
MYHHIHNAJLHOIO Ka3€HHOro ofmecfpa3oBaTe/ibHOIO yUPEs
«Kapuarckas COII um. M. Kapaxanosa».

1. O0mme MOIOKEHMA

1.1. Hacrosimas JOMKHOCTHAS  HMHCTpyKmums paspabotrana Ha ocHoBe «EmmuOTO
KBaTH(HEKAIMOHHOIO CIIPAaBOYHMKA JODKHOCTEH pyKoBOAWTENCH, CHEHMAIHUCTOB U JPYrHX
CIIyXarmmx», paszensl «OO0meoTpacieBble KBAIA(QHUKAMOHHEIE XapaKTEPUCTHKH JOJDKHOCTEH
PabOTHUKOB, 3aHATHIX Ha IPEANPHUATHIX, B YUPEKICHUIX K OPTaHU3aMIX» U
«Kpanu(uxanuoHHbIE XapakTePUCTHKH JOJDKHOCTEH pabOOTHHMKOB, 3aHATHIX B  HAYYHO-
HCCIENOBATENHCKAX — YUPEKACHUIX, KOHCTPYKTOPCKHMX, TEXHOJNOTHMYECKAX, NPOEKTHBHX H
M3BICKATEIIFCKUAX OpraHm3anmgaxy, yreepxacHHoro lloctamosnenmeM Muntpyzna PO Ne 37 or
21.08.1998r B pexaxmuu ot 15.05.2013r; B cooTBeTcTBUE ¢ OenepanbHEM 3akoHOM Ne273-D3 oT
29.12.2012r «O06 obpazoparnuu B Poccuiickoit ®enepanumy B pegakuuu ot 22 mapta 2022 roja;
Tpynosemm Kozexcom P® u apyrux HOpMaTHBHBIX IIPaBOBBIX dKTOB, PErYIHPYIOMIUX TPYAOBEIE
OTHOIIECHUS MEXAY paOboTHHKOM U paboTomateneM B Poccuiickoit @enepannn.

1.2. JlanHciit JTOKaIBHBIM aKT YCTAHABIUBAET OCHOBHBIE (BYHKIHM, NOJDKHOCTHBIE OOS3aHHOCTH
JISIOPOU3BOUTENS B IIKOJIE, @ TAKXKE OIPENEIsIeT IIpaBa U OTBETCTBEHHOCTD, PETIAMEHTHPYET
B3aMMOOTHOIIECHHUS, & TAKKE CBA3M IO JODKHOCTH B KOJIEKTHBE 00pa30BaTEeIFHOIO YUPEKICHHS.
1.3. [lemonpon3BoguTensh HA3HAYACTCA M OCBOOO0KIAETCS OT 3aHNMAEMOM JTOJDKHOCTH AUPEKTOPOM
001eo0pa3oBaTeNbHOr0 YUPSXKISHUS B IOPSIOKE, YCTAHOBIEHHOM TPYJIOBEIM JIOTOBOPOM C
pabOTHHKOM 1 B COOTBETCTBHE ¢ TpymoBEM KojiekcoM Poccmiickolt Denepanum.

1.4. Ha OmXHOCTH JIIOUPOU3BOANTENLS IPHHUMAETCS JIAIO:

° UMeloIee HaganbHOe NpodeccHoHanmbHoe o0pa3oBaHue 0e3 IpenbsBICHUS TpeOoBaHUi K
cTaxy paboThl unu cpeanee (HonHOE) odInee 00pa3oBaHue U CIENHATFHYIO IOATOTOBKY IO
YCTaHOBJIEHHOH nporpamMMe 0e3 perbaBieHus TpeOoBanui K cTaxy paOoTh;

°  COOTBETCTBYIOINEE TPEOOBAHUSM, KACAIOIMUMCS IIPOXOXICHUS NPEIBAPUTEIHHOTO (Ipu
HDOCTYIZIEHMM Ha PaloTy) M IEePHOIAWYECKHX MEIUIHMHCKHX OCMOTPOB, BHEOUYEPENHBIX
MEIUIMHCKAX OCMOTPOB II0 HampaBleHWI0 paborojaTens, NpodecCHOHAIBHON
TUTHCHAYECKOH TIOATOTOBKY M arTecTanuy (IpH npueMe Ha paboTy w jpanee He pexe 1
pasa B 2 roja), BakIMHAIUM, 4 TaKKe HMEIONEE JUYHYI0 MEAUIMHCKYIO KHIDKKY C
pe3yJbTaTaMy MEAUIUHCKAX 00cefoBaHui U 1ab0paTOpHBIX MCCICHOBaHUMN, CBEICHISIMU
0 IpUBUBKAX, IEPEHECEHHHIX WH(EKIMOHHBIX 3a00EBaHUAX, O IPOXOXKICHUU
npogeccOHANBHOM MTMTHEeHNYECKOM TIOATOTOBKY ¥ aTTECTallH C JOIYCKOM K paboTe;

° HE UMEIOINee OrpaHNuYeHUH Ha 3aHATHE TPYINOBOH NEATENBFHOCTHIO B chepe oOpa3oBanud,
m3I0KeHHBIX B cTtarbe 351.1 «Orpanwdenus Ha 3aHATHE TPYJOBOH IEATENBHOCTBIO B
chepe 00pazoBaHMs, BOCIUTAHMS, PA3BUTHS HECOBEPIICHHOIECTHHWX, OpPraHU3alUH UX
OTOBIXa X O3JOPOBICHUSA, MEIWIMHCKOTO O0OECIEUECHNs, CONMANBbHOR 3aliuThl U
COIHATIBHOTO OOCIYXXHMBaHMS, B c(epe JNETCKO-IOHOIIECKOr0 CHOPTa, KYyNbTYpPHl U
HCKYCCTBA C YYaCTHEM HECOBEpPILICHHONETHHX» TpynoBoro xozekca Poccuiickoit
Oenepanyy.

1.5. Ha mepuojn ofIycka W BPEeMEHHON HETPYIOCHOCOOHOCTH HEIONPOU3BONUTENS LIKOIEI €TO
00S3aHHOCTH BO3JIATAIOTCS Ha APYTOro paboTHEKa 06me06pa3oBaTebHOr0 yupexaens. Bpemennoe
HCTIOJTHEHHE 00S3aHHOCTEH B 3THX CIIydJasx OCYIIECTBISETCS Ha OCHOBAaHUH IIPHKa3a JUPEKTOPa.




1.6. JIenompon3BoIiTENs IIKONE! B CBOEH NeITEMEHOCTH PYKOBOACTBYETCSA:

. ©

-}

Koncruryrueit u 3akonamu Poccuiickoit @eneparim;

ykazamu IIpesupenta u mocraHosnenusME [IpaButensctBa Poccuiickoit Deneparnmu, a
TAK)Ke OPraHoB MECTHOTO CaMOYIPaBICHHS, PEIMICHUSIMHM OpraHoB YIpPaBICHUS
o0pa3zoBaHueM BCeX YPOBHEH M0 BoIpocaM 00pa30BaHus ¥ BOCIIATAHMS 00yJartOuXCs;
MOCTAHOBJICHUSIME, PACHOPSDKCHUSMM, TIPHKa3aMHd H HHBIMH DPYKOBONAIMUMH M
HOPMAaTUBHEIMY JOKYMEHTAaMU, OTHOCSIIMMHUCS K BEACHHIO JeI0IPOU3BOICTRA;
HanmonansabmM cranmaproM Poccuiickoit ®enepanun «Jlenonpor3BoACTBO B apXUBHOE
nenoy» (OCT P 7.0.8-2013);

CIT 2.4.3648-20 «CaHUTapHO-3IHIECMHUOIOTHIECKIE TpeOOBaHUS K OpPraHU3AIIIM
BOCIIUTAHUS ¥ 00YI€HUS, OTABIXA U O3JOPOBJICHUS IETEH M MOIOAEXKUY;

CanlluH 1.2.3685-21 «I'urueHudeckrie HOPMATHBH ¥ TPeOOBAHUA K OOCCIICUCHUIO
GesomacHocTH ¥ (wir) Ge3BPEAHOCTH I YelioBeKa (PakTOpOB CPeIbl OOUTAHHSY;
CTaHIapTaM¥  YHH(QWIMPOBAHHON CHCTEMBI  OpPraHH3AlMOHHO-PACTIOPSAUTEIHHOH
JIOKYMEHTAIUM;

npaBuiamMu opdorpapuy 1 IyHKTYAIUH;

IpaBHJIaM¥ ¥ HOpPMaMH OXpaHBI TPYyZa, TOKapHOM 0e30MacHOCTH M IPOHU3BOJCTBEHHO
CaHWUTapuy;

YcraBoMm 001e00pa3oBaTENBHOTO YIPEXKICHHS,

IIpaBunamMu BHYTPEHHETO TPYJIOBOTO PACIOPSAKa H JIOKAIBHBIMK IPABOBBIMH aKTaMU
00pa30BaTENbHOTO YIPEIKACHUSL.

1.7. denonmpou3BOAWTENH INKOJEI PYKOBOACTBYETCS B CBoeil pabore HacTosimedl HHCTpYKIMEH,
TPYHOBHIM JOTOBOPOM, IpHKa3aMH H PacHOpPSKCHHSIME JHUpEeKTopa o0ImeoOpa3oBaTeNbHOM
OpraHu3aIyH, a TAKXKE HHCTPYKITUIMU 110 OXpaHe TPY/a U MOXapHOH 0€30MacHOCTH, HHCTPYKITASIME
10 AKCILTyaTauK KOMUPOBATHHO-MHOXHATENLHOTO 000pYIOBAHHUS.

1.8. JIemonpou3BOIHUTEIIE JODKEH 3HATh:

HIOJIOKEHYIS, MHCTPYKITHY ¥ JIPYTHUE PYKOBOISIIHE MaTepHaIbl i HOPMATUBHEBIE JIOKYMEHTHI
IO YYeTy KaJpOB, BEICHHIIO U XPAHCHMIO TPYIOBBIX KHIDKEK M JITIHBIX el paOOTHHUKOB, 110
BEJICHUIO JEIOIIPON3BOICTBA B IIENIOM;

HOPSZIOK Yy4YeTa OBIDKCHUS KaJpOB M COCTABIICHUS OTYCTHOCTH O COCTOSHHE TPYIOBOH
JIECITHILINHEL;

JICTIOTIPOM3BOJICTBO U €0 BEAEHHE;

COBpEMEHHBIE HH(POPMAIIOHHEIE TEXHOIOIHH PabOTEL ¢ HOKyMEHTaMH;

HOPSAROK pabOTHL ¢ JOKyMEHTaMU;

CXEMBI JOKyMEHT0000pOTa;

HOPSAOK YCTAHOBIICHUS HauMeHOBaHu npodeccuii pabowix U ZOMKHOCTEH, 00mero u
HENPEPHIBHOTO CTaXa PaboTEL;

HpaBuia paboThL C BXOMSINME, UCXOASIIVIMY i BHYTPEHHUMY JOKYMEHTaMYI,

HOPSANOK OpraHH3aliy HETONPOU3BOACTBA, (HOPMBI W METOJIBI KOHTPOJSI HCIIONHEHHT,
CTaH/apTH! Ha OPTaHU3aAIMOHHO-PACTIOPSIUTEIHHYIO JOKYMEHTAIMIO H YHEDUIMPOBaHHbIE
CHCTEMBI JIOKYMEHTAIIH;

THITOBEIE CPOKH HCHONHEHNS JIOKYMEHTOB;

IIPaBUJIa COCTABICHUS AaHATMTHYECCKUX CIIPABOK 10 OpraHu3anyy paboThl ¢ JOKYMEHTaMH
¥ KOHTPOJTIO UCIOJHEHNS JOKYMEHTOR;

IpaBUNa JOKYMEHTAIMOHHOT0 00ECIeUeHHUS AEATENHHOCTY OpraHU3alHH;

BUJIBI IOKYMEHTOB ¥ MX Ha3HAUCHHE;

IIpaBuJIa ¥ CPOKH OTIPABKY HCXOIAIMHIX JOKYMEHTOBR;

OCHOBHBIE TTONOXEHUs ENUHOM roCyIapCTBEHHOM CHCTEMBI IEIIONPOU3BOICTEA;
CTaHJApPTHl  YHUGWIMPOBAHHOH  CHCTEMBl  OPraHM3AIMOHHO-PACIOPIIUTEIHHON
JOKYMEHTAI}H;

-IIpaBUIIa XPaHCHUA JET;

IIpaBHJIa BpIIA4YW U UCIIOIB30BaHUA NOKYMEHTOB U3 C(I)OpMI/IPOBaHHBIX JACII;
TIpaByJIa riepeaaqu el B apXuB Opranyu3ariy,



°  mpaBmiia paGoThI C TEKCTOBBIMY PEIAKTOPAMH | SJIEKTPOHHBIMH Tabymnamy, 0a30H
JAHHBIX, YIEKTPOHHOM MOYTOH, MHTEPHET Opay3epamu;
o IpaBuia JEJOBOH NEPEMKCKH, COCTABNIEHH)s i HaOopa AEOBBIX IIHCEM C IPHMCHEHHEM
TUITOBBIX 00pasiloB;
+ TpeOOBaHUs N0 3AINUTE IIEPCOHATBHBIX JaHHbIX;
e OCHOBBI 3THKH U 3CTETHKH;
*  @paBuia JIEJOBOIO OOIICHHUS.
°  OCHOBHI OpraHU3AIMH TPYAa,
*  IIPaBHJIA SKCILTYaTalliH BEUHCIUTENBHON TEXHIKHA.
1.9. Jlenonpon3BoUTeIh AOIDKeH CTporo cobmonarts KoHBEeHIMIO OOH «O mpapax pebEHKay,
WHCTPYKIHMIO [0 OXpaHe TPyZa JUIsl AEIONPOM3BOUTEN, NPYTHe HHCTPYKIMHU II0 OXPaHe TpyAa
TIpH BHIIOTHEHHH paboT Ha pabodeM MecTe, PY SKCILTyaTalHi KOMIIBIOTEPHOM B OPTTEXHUKH.
1.10. [{eTompou3BOAMTeNb TODKEH IPOHTH 0Oy4yeHHMe U HMMETh HABBIKM B OKA3aHMH HEPBOH
[IOMOIIM TIOCTPAJaBIUMM, 3HATH IOPSIOK ACHCTBUM NpH BOSHMKHOBECHHM IOXapa HIH HUHOH
ype3BBIUAHOLN CHTYALMH ¥ 3BaKyaluy B 001e00pasoBaTeIbHOH OpraHn3aluy.

2. GyHKIMY

Jle10npou3eo0umens uKobl OCYwecmeniem creoyioujue QyHKyuu:

2.1. OBecneuenye TEOOPMAIIOHHO-CIIPABOYHOr0 00CIIyKUBAHNS IO JOKYMEHTAM INKOJIBL, X yHETa
U XpaHCHHA.

2.2. Bejienue ETONpOM3BOJICTEA IO KaHIeIIpuy 061e00pasoBaTe-HOIO0 yUPEKACHHS.

3. Jlo/oKHOCTHBIC 003 AHHOCTH

JTenonpou3e00ument uikoibl GbINOIHAEH CeOyIoujue O0NDICHOCHIHbIE 0053aHHOCII:

3.1. TlpuHUMaeT ¥ PErHCTPHPYET KOPPECTIOHICHIMIO, HANPABJIAET € 3aMECTHTENAM AUPEKTOpa
061me06pa3oBaTEeNBHOT0 YIPEXKACHUS, CIPYKTYPHEIM IIOPasICICHAAM.

3.2. B COOTBETCTBHH C PE30IIONHEH UPEKTopa IepefaeT JOKYMEHTEL Ha HCIIOIHEHAC, odopmisgeT
PErHCTPAHOHHEIE KapTOUKH MM CO3AACT 0aHK JIaHHBIX.

3.3. Bezer KapToTeKy ydeTa IPOXOXICHHS IOKYMCHTAIBHBIX MAaTCpPUAIOB, OCYMICCTBILICT
KOHTPOITH MX HCIIONHEHHS, BBIIAET HEOOXOIUMEBIC CIPABKY TI0 3aperHCTPHPOBAHHEM JIOKyMEHTaM.
3.4. OTnpaBsieT UCIIOIHEHHYIO, JOKYMEHTAIKIO IO aApecaTaM.

3.5. Bezer yder moiydaeMoi W OTHPABISEMOH KOPPECIIOHACHIMH, CHCTCMATHSHPYCT H XpaHUT
JOKYMEHTSHI TEKYIIETO apXUBa.

3.6. BezeT pa6oTy 0O CO3IAHMIO CI[PABOYHOTO aIapaTa 1o JOKyMCHTaM, obecnieunBacT yIOOHBIH
¥ OBICTPBIH MX IIOHCK.

3.7. IloaroTaBIMBacT U CHAET B apxXuB 00mMe06pa3oBaTeNbHOIO YUPEXKACHAS TOKyMEHTAIBHBIC
MaTepualkl, 3aKOHUCHHBIC  JNENOMPOU3BOACTBOM, — PETHCTPALMOHHYIO — XapTOTCKy HITH
KOMIIBIOTEPHEIC GaHKH NaHHBIX, COCTABIISAET OIMCH e, EPENIaBACMbIX HA XPAHCHNEC B apXHE.

3.8. ObecIeunBacT COXPaEHOCTh MPOXOAIIEH CIryKeOHOM NOKYMEHTAIAH.

3.9. OcymecTRiIseT HHGOPMAIMOHHO-CIPABOYHOE OOCIy)XUBAHKE 1O TOKYMCHTaM KaHMCIADIH
00pa30BaTeNbHOI0 YIPESIKICSHYS.

3.10. OcymecTeisier 00paGOTKYy M IBIXCHWE OTIPABIICMBIX M BHYTPEHHUX JIOKYMEHTOB,
KOHTPOJIMpPYET IPABUIBLHOCTH HX COTTIACOBAHHS 1 oopMITEHHL.

3.11. OGecmedyuBaeT Yy4eT M  PETHCTPAMIO  HCHOOJIHCHUA IOPYYCHHM  JMpeKTopa
0611e00pa30BaTEIBHOIO YUPEIKACHISL.

3.12. BefileT KHUTH IPHUKA30B, HEYATAET NPHKa3bl IO OCHOBHOM HeATEIHHOCTH M MHEIC IIPHKa3hl,
3HAKOMMUT PaGOTHAKOB 00INe06Pa30BaTENBHOTO YIPEHCHHUS C IPHKA3aMI IO/ HONHHUCH B IICHb UX
U3AHUS.

3.13. Bemer pervcrpaunuio OOpameHHH Ipaxciad B IIKOIY, KOHTPOIHPYET CPOKH HCIIOJHECHUA
obpauienmit.

3.14. Opranuzyer JIHYHBEIH OpEEM IPaKIaH JUPCKTOPOM 06pa30BaTeNbHOIO YUPENCHHU, BEICT
KHUTY TOCCIICHUH.

3.15. BezieT BHYTPEHHIOIO OTICTHO-CIIPABOYHYIO JOKYMCHTAIHIO.



3.16. Beaer yueT JHYHOTO COCTaBa PabOTHHKOB IOKOIbI H VCTAHORISHEELE IIFMWEETIIIEl I:
Ka;IpaM.

3.17. OdopmiisieT npHeM, IEPEBO U YBOJIbHEHNE PaOOTHHKOB IIKQIL] B COOTESTCTSER & TT TIZE0T
33KOHOMATENBCTBOM Poccuiickoit Mezepaiiviv, NONOKCHAIMY, HHCTPYRIBIME § Npascssus
IUPEKTOPa 001Ie00Pa30BATENHHOT0 YUPESKACHHS. '

3.18. ®opmMupyeT ¥ BEIET JIUHBIE ieNa paO0THUKOB INKOJIEL, BHOCUT B HUX U3MEHEHHNS, CBA3aHHBIC C
TPYAOBOH JEATENBHOCTBIO.

3.19. 3amommseT, YYHUTHIBACT W XPAHWUT TPYJOBBIE KHIKKE paOOTHHKOB 001Ie00pa30BaTeNbHOTO
VAPEXICHUS, TPOU3BOIUT IOICUET TPYAOBOTO CTAXA.

3.20. Brimaer chopaBKd O HAcTOSIMEH ¥ IPOIMION TpyHoBOH HEATENBHOCTH pPaGOTHHKOB
00pa3oBaTebHOM OpraHu3alyi.

3.21. Bener y4eT NpeIOCTaBICHNS OTITYCKOB paOOTHHKAM, OCYIECTBIISIET KOHTPOJIb COCTABICHUS 1
coOoienns rpaduKa O4epeTHBIX OTIIYCKOB B IIKOJE.

3.22. Benmer apxuB JHYHBIX J€N B IOATOTABIMBAET JOKYMEHTHI 110 MCTEUCHMM YCTAHOBICHHBIX
CPOKOB TEKYIIEro XpaHEHHS K ciade B apxXuB oO0mEeoOpa3oBaTeNbHOIO YUPEXKICHHUS, BEHET
HOMCHKJIATYPY KaJIPOBBIX JIEN.

3.23. OcymecTBIIET ydYeT dYacoB paboTH IlepcoHala 00pa30BaTENBHOTO YUPEKACHHS, B
YCTaHOBJICHHBIC CPOKU 3aONHSIET W cHaeT B Oyxrantepuio Tabenb ydera pabouero BpeMeHH
PpabOTHHKOB.

3.24. CornacHO pacHOpsSKEHMSIM M YKa3aHWUAM JAHUPEKTOpa INKOJNBI IedaracT W odopmiister
TpeOyeMyi0 MOKYMEHTAIMIO M opraHmsanuy padodero Ipomecca B 00meoOpa3oBaTelbHOM
YUPESIKICHUH.

3.25. 3amuMaercs IOATOTOBKOM cCOBelaHMi PaOOTHHUKOB OpraHy3aniy, cO0poM HEOOXOIMMBIX
MaTepHaIOB, ONOBEIIEHHEM YYaCTHHKOB O BPEMEHH, MECTE, IIOBECTKE IHJ COBEINAHHS M KX
perucTpanuei.

3.26. SIBisercs ceKpeTapeM aqMUHHUCTPATHBHOIO COBEIAHMS IIPH JUPEKTOPE MIKOJIBL.

3.27. OO6ecnmeumBaeT 3amUTy INpaB H CBOOOX oOydarommxcs, pomuTenel (3aKOHHBIX
mpescTapuTeneit) npu 06paboTie nepcoOHANBLHBIX JaHHBIX.

3.28. Ctporo cobmonaeT KOHQUASHINATEHOCTD IEPCOHANBHBIX JaHHBIX ¥ TPEOOBAHMS 11O 3aIIHATE
¥ 0€30IIaCHOCTH IIEPCOHANBHBIX JAHHBIX MPH UX 00paboTKe, HENONYIMIEHHE UX PaclipOCTPAHEHHS
0e3 cornacus CyObeKTa NEPCOHANBHBIX JaHHBIX MU HAIMYHS JPYroro 3aKOHHOI'0 OCHOBAHHMS.
3.29. CoOmiofiaeT 3aKOHHOCTD IIeJieH M CII0CO00B 00paboTKy IepCOHANBHBIX JAaHHBIX YYaIHXCs 1
PpaGOTHHUKOR 00Pa30BATEINHEHOI0 YIPEKACHNS.

3.30. Crtporo coOmrojaeT IOJIOXEHMSI HACTOAINEH HHCTPYKIUH, TPYAOBYIO AUCIUILIAHY H
YCTAHOBIICHHBIH pEXMM JAHS B IOKOJNE, CAHUTAPHO-TUTHCHWYECKWE HOPMEI Ha pabodeM MecTe,
IpaBuiia 1 TpeOOBaHUS OXPaHBI TPYJIa U MOXKAPHOM OE30IIaCHOCTH.

3.31. CBoeBpeMEHHO IIPOXOAUT IEPHUOIHISCKIE MEIUTIHCKIAE OCMOTPEL.

3.32. CobOmomaeT KynbTypy H 3THKY oOmmeHus ¢ pabOTHHKaMH M KoiuleraMd Io pabote,
STHYECKHE HOPMBI IOBEACHUS B O0IMEe00pa3oBaTeIbHOM YUPEKIEHUH, B OBITY B 0OIIEeCTBEHHBIX
MeECTax.

4. IllpaBa

Henonpouzeodumens wikonvl 8 npedenax ceoeti KOMREMmeHYUY UMeerm npago:

4.1. Ilocne mepemaynm JOKYMEHTOB TPeOOBAaTh OT HCIIOJIHHTENEH IpaMOTHOTO W IPaBHIBHOIO
oopmirenus TpeOyeMbIX TOKYMEHTAIBHBIX MaTEPUAIIOB, 0TIETOB, OTBETOB.

4.2. 3amnpamuBarh Ui JUPEKTOpA IIKOJEI OT Pa0OTHEKOB HEOOXOUMEIe MaTepHaibl, JOKyMEHTEI,
OOBSCHEH)S O IPWUYMHAX 33J€PXKKH BHITOJIHEHUS KOHTPOIMPYEMEIX IOpydeHu#, TpeboBarh OT
UcHonauTeNnel 1opaboTKy NOPyYEHHH. |

4.3. 3anpammBaTh y IUPEKTOPa YIPESIKICHNS pa3biICHEHNS M YTOYHEHH)S 110 JJAHHEIM IOPYYEHHAM,
BHIOaHHEIM 3aJaHusaM, IOJNydaTs OT JApyruX paboTHMKOB WHGOpMAaNuio, JOKYMEHTEL,
HE00XO0MMEBIC JUI HCIIONHEHUS IOPyIYEHIN.

4.4. BusupopaTh KOITHY pacTIOpsSAATEILHOM JOKYMEHTAIIUM.



4.5. BHOCHTH NpPEJIONKEHWS II0 COBEPIICHCTBOBAHHIO OPraHH3aIMH JOKyMEHTOOOOpPOTa,
JIeTIOTIPOR3BOJICTBA B 00pa30BaTEIbHOM YUPEKICHUH. :
4.6 Ha pabodee MecTo, KOTOPOE COOTBETCTBYET TpeOOBaHMSIM M HOPMaM OXpaHE! TpyJa,
IOKapHO# 6€30MaCHOCTH.

4.7. 3anpammuears y agMUHUCTpPANUM, MOXydYaTh M IPUMEHSTh HHGOPMaNMOHHEIE MATEPHAIEL
HOpPMATHBHBIE ¥ IPAaBOBHIE NOKYMEHTHI, HEOOXONHUMBIC I BBIONHEHWS CBOHMX JODKHOCTHBIX
o0s13aHHOCTEH.

4.8. Ha MopaisHOE M MaTepHAIBHOE IIOOMPEHNE, a TaloKe Ha 3aIUTy COOCTBEHHBIX MHTEPECOB H
WHTEPECOB PaOOTHUKOB 0011e00pa30BaTEIbHOIO YUPEIKICHHU. '

4.9. 3HAKOMHTECS C MPOEKTAMH PEIICHUE MUpPEKTOopa NIKOJNEBI, KAcAIOIIUXCs BBIIOJIHAEMONH UM
(GyHKIEH, ¢ JOKYMEHTaMHM, ONIPCICHSIONMAMH €ro IpaBa H OOf33HHOCTH II0 3aHHMacMOH
JIOJDKHOCTH, KPUTEPHUSIME OIIEHKH Ka4yeCTBa HCIONHEHHS CBOMX JNOJDKHOCTHBIX OOs3aHHOCTEH M
TPYHOBHIX QYHKIIHH.

4.10. Ha o35akoMIICHIE C HMEIOIUMICS MaTepHUallaMy JIMYHOTO JeNa, OT3hIBaMH O CBOeH paboTe,
xano0aMy ¥ HHBIMH JOKYMEHTAMH, OTPaXAIOIMMMH OIEHKY TpyJa JAeNONPOU3BOUTENS,
IPERXOCTABJIATE 110 HUM IIOSICHEHYS.

4.11. YuacTBOBATh B paboTe OPraHOB caMOYIIpaBleHus 00pa3oBaTeNbHON OpraHA3anuy, B paboTe
obmiero coOpamms paOOTHHMKOB, B OOCY)XICHHHM BOIIPOCOB, KAaCarOIMUXCs HMCIONHIEMBIX
JEIOTIPOU3BOUTENEM IIKOIE JODKHOCTHEIX 00sS3aHHOCTEH.

4.12. Ha 3amuty npo()eCCHOHAIBHOM YeCTH M JTOCTOMHCTBA, HEpasIyalleHue NUCIUILIMHAPHOIO
(cny»xeGHOro) paccieIoOBaHms, HCKJIIOUas CIIyJau, IMpeaycMOTpeHHEIe 3akoHoM. Ha 3amuTy cBomux
npodecCHOHANBHBIX HHTEPECOB CAMOCTOSTENHHO U (MM 4epe3 3aKOHHOTO IPENCTaBUTENS, B TOM
HCcie afBOKara), B cllydae MUCIUILIMHAPHOTO WM CIy)XeOHOro paccieOBaHMS, CBSI3aHHOIO C
HECOOTIOIEHHEM HOPM IPOGECCHOHATBLHON STHKH.

4.13. TloBBIIaTh CBOO NPOGECCHOHATBHYIO KBATH(UKAITHIO.

4.14. [lenonpow3BOAUTENs KMEET BCE MpaBa, IPEAYCMOTPEHHBIE TpyHOBEIM KOAEKCOM
Poccuiickoit ®epeparum, YcraBoM, KomnmexTuBHEIM poroBopoM, I[IpaBmiamMu BHYTpPEHHETO
TPYIOBOT'0 PACIOPSIKA B APYIMMH JIOKAIBHEIME akTaMu 00Ieo0pa3oBaTeIbHOI0 YUPEKICHNS, a
TaXKe IMPABO Ha CONUAIBHEIC FAPAHTHH.

5. OTBeTCTBEHHOCTH
5.1. JIenonpoH3BOIUTENE HECET B IpeJieliaX, YCTAHOBICHHBIX TPYIOBHIM ¥ (MIIN) TPaskAaHCKAM
3aKOHO/IATEIECTBOM, OTBETCTBEHHOCTS 34!

°  HapyIIeHUE NPABUI OpTaHU3aNY BeJEHNS JEeJIONPOM3BOJICTRA.

°  HEIpaBWIHHOE 0)OPMIIEHNE TPYAOBHIX KHIDKEK M IMYHBIX JE;

°  HapylueHUE IPaBUI IpreMa U opopMIeHHS Ha paboTy pabOTHHKOB;

° TPaMOTHOCTH COCTABIICHHBIX JOKYMEHTOB, O(QOpMIIEHHE COTJIaCHO HOpPM M TpeOOoBaHMI,
CBOEBPEMEHHOCTH NPEIOCTABICHNS (OTIIPaBKH afpecary);

 He Iepeladyy WIH HECBOEBPEMEHHYIO Ileperady WH(QOpPMAnWy WIH JOKyMEHTOB
HCIIOJTHUTEIO [10 NOPYYEHHIO 8AMUHUCTPAH IIKOJIE;

°  pasriameHue KoH(puIeHMATEHON HHGOpPMaNyH, MOMYISHHOH B pe3yNbTaTe BHITOIHEHNUS
CiIy)keOHBIX O00s3aHHOCTEH, IEPCOHATHHBIX JAHHBIX paOOTHWKOB, YYalmuxcs H HX
ponurenell (3aKOHHBIX PECTABUTENEH);

°  JOCTOBEPHOCTH IPENOCTABILEMO HH(POPMALIIH, €6 CBOEBPEMEHHYIO IIOJTOTOBKY;

°  COXPaHHOCTH JOKYMEHTOB, HAaXOISAINWXCS B KaOMHETE NEIONPOU3BOAUTENS, JIAUHBIX IEI
pabOTHHKOB M yJamuxcs 001meo0pa3oBaTebHOTO YUPEKICHNUS;

° HEOKa3aHWe TIEepBOH JoBpadeOHOE NOMOIMM IOCTPAmaBIIEMy, HE CBOCBPEMEHHOE
M3BEIICHKE WM CKPBITHE OT aIMUHHUCTPAIIME OPraHU3ail HECUaCTHOTO CIIydasl.

5.2. 3a HERBIIONHEHNE WK HapylmeHue 0e3 yBa)KHTENbHBIX IIPUYHH JOJDKHOCTHON MHCTPYKIMH,
VYcrapa u IlpaBun BHYTpeHHEro TPYHOBOTO pPacHoOpsiiKa, 3aKOHHBIX PacHOPsLKEHHI AMPEKTOpa
MIKOJNBI ¥ MHBIX JOKAJIBHO-HOPMATHWBHEIX aKTOB, a TAKKE 3a NPHUHATHE DPEINCHHUH, IMOBIEKUINX
HapyIleHue TPYHNOBOTO Ipoiecca, pabOTHHK HECET MUCHHILUIMHAPHYIO OTBETCTBEHHOCTH B
HOpsAIKe, ycTanoBlenHoM TpynoBeM 3akoHomarenscTBoM Poccuiickoit ®@enepanum. 3a rpyboe




HapyIIeHHEe TPYIOBBIX O00S3aHHOCTEH B KayecTBE IWCIMILUIMHAPHOIO HAKa3aHUS MOXET OBITH
TIPUMEHEHO YBOJBHEHUE.

5.3. 3a npuMeHenue, Aaxe OAHOKPATHO, CIIOCOO0B BOCIUTAHNS, BKIFOUAIOINUX B ce0s (pusmaeckoe
¥ (WIH) ICHXONOTHIECKOe HACHINE HaJ JMYHOCTBIO pPebeHKa, MeONpOM3BOAMTEND MOXKET OBITH
OCBOOOXIEH OT 3aHAMAaeMOM JOJDKHOCTH COLJIACHO TPYIOBOMY 3aKOHOJATENLCIBY U
denepanbaoMy 3akony «O0 obpasosanuu B Poccmiickoit Denmeparumy. YBOIBHEHHE 32 TaKoM
IIOCTYIIOK HEe OPHHHUMAETCS 3a MEPY AUCHUIIMHAPHOM OTBETCTBEHHOCTH.

5.4. 3a HeBbmonHeHHe TpPeOOBAaHWM OXpaHBl TpPyZa, HECOONIOAEHWS IpPaBWJ IIOXKapHOH
6Ee30HaCHOCTH, CAHUTAPHO-TUTMEHWIECKUX HPaBUI U HOPM JAENOIMPOM3BOAUTEND INKOIBI HECET
OTBETCTBEHHOCTh B IIpeleNiax OUpPEHENiCHHBIX aJMUHUCTPAaTMBHBEIM 3aKOHOJATEIHCTBOM
Poccwmiickoii @enepanmu.

5.5. 3a ymphomneHHOE IpHYMHEHHE O00mEe00pa3oBaTebHOMY YUPEKASHHIO WM YYaCTHUKAM
y4e0HO-BOCIIUTATENIHHBIX OTHOINEHMH yInepOa B CBSI3M C HCIOJNHEHUEM (HEHUCIIONHEHHUEM) CBOUX
JIOJDKHOCTHBIX OOSI3aHHOCTEH JIeNOIpPOM3BOJUTEND HECET MaTepHalbHYIO OTBETCTBEHHOCTH B
HOpSAKE M IpeAenax, YCTAHOBIEHHBIX TPYJOBBHIM M (WIH) TPOXKHAHCKAM 3aKOHOJATCIHCTBOM
Poccniickoii @enepannu.

6. BzanvooTHOmEeHH. CBA3M MO IOKHOCTH

Jlenonpon3BomTelrs 0611e00pa3zoBaTeIbHOIO YIPEIKICHHUS:

6.1. PaboTaet B pexxuMe HOPMHUPOBAHHOTO paboyvero MHS 1Mo rpaduky, COCTABICHHOMY MCXOS W3
40-uacoBoli pabouell Henmenw, U YTBEPKAEHHOMY MAHPEKTOPOM 0OIIC00pa3oBaTEILHOIO
YUPEIKACHUS.

6.2. OOmernmBacTcd uHGpOpManueli HO BONPOCAM, OTHOCAINMMCS K €ro KOMIETEHIMH, C
aJMMHHCTpanueli, Oyxranrepuedl, I[eNarOTHYECKUMH pabOTHUKaMH W  OOCIYKHBAIOIIHAM
HEPCOHAIIOM IIKOJIBL, C POAUTENAMYE ydamuxcs (JIAIaMH UX 3aMEHSIOIINM).

6.3. Ilomydaer oT mupekTopa 00IME00pPa30BATCILHOIO YUPEKACHHS HH(GOPMAIMIO HOPMATHBHO-
[IPaBOBOTO M OPraHM3AllMOHHOTO XapaKTepa, 3HAKOMHTCS IIOf] PACIMCKy € HEOOXOIUMBIMHE
JIOKYMEHTAMH.

6.4. BoBpems cooOmaeT IWPEKTOPY LIKONBI W €ro 3aMecTHTeNs M 00 HH(OpMANuu, MpHKa3ax,
PaCHOPSIKCHUAX M MHOM NOKYMEHTAIMH, IOCTYIHBIIEH 110 SIIEKTPOHHOM IoYTe.

6.5. Bo BpeMs OTCYTCTBHS JENOIPOM3BONUTENSI €r0 OOS3aHHOCTH BBIIONHSAET COTPYAHMK,
HMeoIui Bce Tpedyromuecs NpodecCHOHANbHBIC 3HAHUS, YMEHHS YW HABBIKM, Ha3HAYCHHEIA
HPUKA30M JUPEXTOpa yupexaeHus. JlanHei cOTpyAHHUK IproOpeTaeT COOTBETCTBYIOMINE IIPaBa u
HECET IOJNHYI0 OTBETCTBEHHOCTH 33 KAUECTBEHHOE BBIIOJIHEHWE BO3JOKCHHEIX HA HETO
o0s13aHHOCTEH.

6.6. CaMOCTOSITENBHO IUIAHUPYET CBOIO PAbOTy Ha KX IEHb.

6.7. Ilepenaet nrpopManAIO U JOKYMEHTHI, PACTIOPSIKEHUS aIMAHKCTPAIIME PaOOTHHUKAM IIKOJEI,
uH(GOpMUpPYeT paOOTHHUKOB O COBEIIAHUSX, TPEOYET OT MCIOIHHATENEH IPAMOTHOTO M IPABHILHOIO
othopMIIeHHUS TPeOYEMBIX TOKYMEHTANBHBIX MATCPHAIIOB, OTYCTOB, OTBETOB.

6.8. HudopmupyeT 3aMecTHTEN MUPEKTOpPa IO aJMUHHCTPATUBHO-XO3MMCTBEHHOM paboTe
(3aBx03a) 060 BCEX HENOCTAaTKAX B OPraHM3AME YCIOBHH €ro AEATENBHOCTH (OTCYTCTBHH
KaHNEIAPCKHX NPUHAUIEKHOCTEH, PEMOHTE OPITEXHUKA WM MeOein), COOTBETCTBUU pabodero
MecTa HOpMaM OXpaHbl Tpyda M moxapHoli Oe3zomacHOCTH. BHOCHT CBOM NPEANIOKECHHS IIO
YCTPaHEHUIO HEOCTATKOB, II0 ONITUMHU3AIUH paboTh! JENONPOU3BOAUTENA.

6.9. CpoeBpeMeHHO HMHQOPMHpYET pPYKOBOAWTENS OpraHu3aumy (UpH OTCYTCTBHHM — UHOE
JOJDKHOCTHOE JIWII0) O HECUACTHOM CIIydae, 3aBX03a — O BO3HUKHOBEHWH aBAPUHHBIX CUTYaLUi B
paboTe cucTeM BOJOCHAOXKEHMS, KaHAIM3ALNY, a TAKXKe TPH JPYTUX BEIIBICHHBIX HAPYIICHUSIX
CaHWTapHEIX IPaBHIL '

6.10. MladopmupyeT mupekTopa IKONEl (IpH OTCYTCTBHH — MHOE JOJDKHOCTHOE JIHMIO) O ¢akTe
BO3HUKHOBEHHS TPYNIIOBHIX HHGEKIWOHHBIX ¥ HEWHQEKIMOHHEBIX 3a0oJieBaHui, aBapHilHBIX
caTyammii B paboTe CHCTEM OSIEKTPOCHAOXEHWS, TeINIOCHAOXEHWS, BOXOCHAOKEHMS,
BOJIOOTBEJCHUS, KOTOPBIC CO3MAIOT YTPO3Y BO3HUKHOBEHHS U PacHpOCTPaHEHUS HH()EKITHOHHBIX
3a00JIeBaHN U OTpaBICHUI.




7. 3akIIQUUTEIbHBbIE MTOIO0KEHHS

7.1 O3HaxomieHre paOOTHHKA C HACTOAMIEH WHCTPYKIMEH OCYIIECTBILIETCA IpH IpHeMe Ha pabotry
(16 ‘momHCanus TPYAOBOTO JOTOBOPA).

7.2. OmuH 5K3eMIIIIp AOIDKHOCTHON HHCTPYKIMY HaXOANTCS Y paboToqaTes, BTOpol — y paboTHHKA.
7.3. ®akT o3HaKOMIcHHs pabOTHHKA C HAcTOAMIEH HHCTPYKUMEH IOATBEPIKIAETCA IOMIKCHI0 B
DK3EMILUIAPE JO/DKHOCTHOM WHCTPYKIMM, XpaHsIeMcd y paboTojarens, a TaKKe B IKypHaie
03HAKOMJICHHUSI C JOKHOCTHBIMU MHCTPYKIIUAMHE.

C donoicnocmuoil uncmpyKyuesi O3HaKoMIeH (a), 00UH SK3EMANAP NOLYYUL (a).
«28» 03.2024 r. / Annep6exosa M.M.
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